Using shortcut keys in Gmail

ENABLING KEYBOARD SHORTCUTS

You must enable Keyboard shortcuts in Settings ---> General ---> Keyboard Shortcuts. Select
“Keyboard shortcuts on” The scroll down to the bottom and click “Save.”

Keyboard shortcuts:

Learn mare

g then s
q then €

G then d @
g then a &

g then C ©

* then & :
: select none
: select read
: select unread
: select starred

* then 1
* then T
* then 0
* then

¥ then 1

Once saved press Shift + ? and it will list all of the assigned keyboard shortcuts.
Keyboard shortcuts

Jumping

: goto ‘Inbox’
: goto 'Starred’
: goto 'Sent’

goto Drafts’
goto "All Mail’
goto 'Contacts’

Threadlist selection
select all

: select unstarred

Navigation

: back to threadlist
: newer/older conversation

: open conversation; collapse/expand conversation
: read prevoius/next message

@ Keyboard shortcuts off
(") Keyboard shortcuts on

Application

> 1 COMpose message
: move cursor to "Search’ box
: move cursor to chat search
2 : show keyboard shortcuts help

Actions

x @ select conversation
s : star a message/conversation
: remove conversation from current view
: mute conversation
: report spam
# : move to trash
T : reply
: reply all
: forward message
1 : update conversation
: remove cursor from input field
: remove conversation from current view and go previous/next
: undo
: more action
: mark as read
U : mark as unread

Open in a new window

ENABLING GOOGLE LAB KEYBOARD SHORTCUTS

You can add a Lab Keyboard Shortcuts to customize those shortcuts. Go to Settings then click
the “Labs” Tab. Search for Lab “Custom keyboard shortcuts” and click Enable

**Note you do not use the CTRL key with most shortcuts.

https://support.google.com/mail/answer/6594?hl=en&ctx=mail



https://support.google.com/mail/answer/6594?hl=en&ctx=mail

